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Minutes of Meeting (MoM)
IQAC-Internal Audit Committee
Date: %1 VUL:H 202\

Venue: conference room
Time: 2:30pm

Agenda:

To finalize the schedule and process for conducting internal audits of departmental activities
during the semester.

Members Present:

Dr.N.P. Singh, Chairperson

Dr. Amzad Quazi (Member)

Dr. Bushra Fatima (IQAC Coordinator )
Dt Akanksha Sharma (Member)

Mr. Abhishek Singh Chauhan (Member)

Dr.Vivek Dubey, Member

Dr.Ayonija Pathre, IQAC Coordinator
Dr.Neha Sharma,(Member)

[List is attached below]

©ENDOBLP

Discussion Points:

1. The committee discussed the importance of regular internal audits for academic and
f administrative quality assurance.

2. It was agreed that each department would be audited twice during the semester.

o First Audit: To be conducted after the First Mid-Semester Test (MST) to review
teaching plans, syllabus coverage, academic records, and feedback.

o Second Audit: To be conducted at the end of the semester focusing on
syllabus completion, attendance records, internal assessment documentation,

and other departmental activities.

3. Departments will be notified in advance, and standard audit formats/checklists will be
used.

4. Departments must submit required documentation before each audit for review.

5. Suggestions and findings from the audit will be submitted to the IQAC and the Principal
for further action.



Resolution:

It was unanimously resolved that the internal audits will be scheduled twice per
semester—once after the first MST and once at the end of the semester. Departments are
expected to cooperate fully with the committee.

Meeting Concluded at: [2:30pm]
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Th Regards With Best Regards
IQAC,Coordinatorl IQAC, Coordinator IQAC,Chairperson
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